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How to generate reports in TracDat? 

Make sure that you are at the Home screen to display all courses as seen on the example below:  

 

Now, locate and click on the Reports button on the left hand side of the screen: 
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This will open a sub menu for reports. Please click on Standard Reports:  

 

Now, you should see links to the course reports. Click on the first one:  
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Here you can enter options for report generation. If not sure, please leave them all in default 

settings:  

 

To generate a report click on: Open Report on the right hand side of the screen:  

 


